
New Arrival Induction Flowchart
Admissions Visit

Prior to Arrival and Early Days

Prepare the class and staff to welcome 
the new child, perhaps by learning ‘hello’ 
in their language or by displaying dual 
language resources in the classroom.

Provide the child with a welcome pack 
that includes important information, such 
as everyday vocabulary and the timings 
of the school day, etc.

Choose a few ‘buddies’ to support the 
new child upon arrival. 

Keep the newly arrived child in class, 
regardless of their level, so they can 
familiarise themselves with their new 
environment, peers, staff and everyday 
routines.

Ensure the new child has a peg, a tray and 
a set of books, etc. which are all labelled.

Regularly check in with the child and 
update parents and carers.

Class teacher is informed of pending arrival/start 
date and given all the relevant information that 
is available, so far. 

Parents or carers, with the new child, receive a 
tour of the school and complete an admissions 
form with a member of staff.

Assessment  
(after a couple 

of weeks) Class teacher to assess the child’s English 
proficiency and feedback to relevant 
staff.

Arrange and plan any relevant 1:1 
support, paired work, small group 
interventions and home learning that are 
deemed appropriate for the child.

Differentiate lessons accordingly and 
ensure the child can access learning at an 
appropriate level in lessons.

Record baseline data on the school’s 
tracking system.

Monitor progress regularly and 
update records and data accordingly.

Use data to inform and adapt  
planned support as required. Provision

Monitoring 
and Reviewing 

Progress

visit twinkl.com

 https://www.twinkl.co.uk/resources/english-as-an-additional-language-eal

